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per year to be observed during each fiscal year (July 1 – June 30). 

• Sick Leave and Family Medical Leave – 

 o General Manager will start with five (5) days sick leave cred-
ited and new accumulated time will begin at the six (6) month 
employment period.

 o Accrual: General Manager shall accrue sick leave at a rate of 
eight hours per month beginning at the end of the first six (6) 
month employment period.

 o Accumulation: Sick leave can be accrued up to a maximum of 240 hours.
 o Personal Use: Sick leave may be used as it is accrued. It is to be used 

for illness, other medical reasons or injury and may not be used to 
supplement days off.

 o Documentation: Employee must follow District policies for requesting/
documenting use of sick leave and a physician’s certification may be required 
at the discretion of the Board of Trustees for absences of three consecutive 
work days or more.

 o Compensation on Separation: Upon separation after two or more years 
of service, Employee shall be paid for unused, accrued sick leave up to a 
maximum of 240 hours. If separation occurs in less than two years, Employee 
shall be paid for 30% of accrued sick leave. Such compensation is not applicable 
if Employee is discharged for cause.

 o “Family and Medical Leave”: General Manager shall be entitled to leave as 
provided for in the Family and Medical Leave Act (FMLA) of 1993 and the 
California Family Rights Act (CFRA) as per Section 16 of the Personnel 
Rules and Regulations.

• Health, Dental, and Vision Insurance – 

 o The District will pay the General Manager $1,000 monthly to apply toward 
the purchase of Employee’s Health Insurance.

 o Employee will furnish to the District proof that Employee has a policy or 
policies of Health Insurance of at least catastrophic coverage. The District 
has no obligation to make the cash in lieu payment for health insurance 
if no proof of current insurance is provided.

 o The District assumes no obligation to furnish said insurance to Employee.

• Deferred Compensation – The District 
will pay on behalf of the General 
Manager a match of up to 3% 
of Employee’s regular salary 
into a deferred compen-
sation plan approved 
by the District. The 
District is a member 
of the CalPERS 457 
Plan for deferred 
compensation.

TO APPLY
If you are interested in this outstanding 
opportunity, please visit our website at 
www.bobmurrayassoc.com to apply 
online.

Filing Deadline: 
April 12, 2019

Following the closing date, resumes will 
be screened according to the qualifications 
outlined above. The most qualified 
candidates will be invited to personal 
interviews with Bob Murray & Associates. 
A select group of candidates will be 
asked to provide references once it is 
anticipated that they may be recom-
mended as finalists. References will be 
contacted only following candidate ap-
proval. Finalist interviews will be held 
with the Mendocino County Russian 
River Flood Control & Water Conservation 
Improvement District. Candidates will 
be advised of the status of the recruit-
ment following selection of the General 
Manager.

If you have any questions, please do 
not hesitate to call Mr. Joel Bryden at:

(916) 784-9080



THE DISTRICT
The Mendocino County Russian River Flood 
Control and Water Conservation Improvement 
District’s mission is to proactively manage the 
water resources of the upper Russian River for the 
benefit of the people and environment of Mendocino 
County. The District strives to ensure reliable and available 
sources of water for the community including new and expanded sources; 
explore new partnerships and programs to expand regional water resources; 
and develop sustainable internal systems to ensure maximum utilization of 
volunteers, staff, and agency resources.

THE COMMUNITY
The headquarters for the district is located in Ukiah, the County Seat of Mendocino 
County. Ukiah is a full-service City providing public safety; water, sewer, and 
electric utilities; land use planning and development services; parks; recreation; 
and street maintenance. The City of Ukiah is located in the beautiful Northern 
California Yokayo Valley, surrounded by grape vineyards, pear orchards, and 
coastal mountains. Ukiah is located about 100 miles north of San Francisco, providing 
easy access to Bay Area resources. About an hour drive west from the Mendocino 
Coast and located near spectacular redwood forests, Ukiah invites an abundance 
of recreational and cultural pursuits. It is an ideal location to live, work, and play.

THE POSITION
The General Manager (GM) is responsible for carrying out the Board of Trustees’ 
policies as well as administering the District. The GM is an at-will position and 
serves at the pleasure of the District Board of Trustees. The GM has exclusive 
management and control of the operations and workings of the District, subject 
to approval by the Board of Trustees, and provides day-to-day leadership for the 
District. The General Manager also acts as secretary to the Board. The General 
Manager provides legislative review and advocacy on State, Federal, and local 
issues affecting the District operations. 

Administrative responsibilities for the General Manager include, but are not 
limited to: preparing, recommending for Board approval, and administering 
the District’s annual budget; providing public liaison to all Water Contractors 
and other local agencies; administering 
water contracts, maintaining water 
usage records, and preparing all 
invoicing to water contrac-
tors; assuring compliance 
with all State Water Re-
sources Control Board 
requirements; and 
performing the duties 
of District Secretary, 

including meeting scheduling, information 
packets, and minutes.

Technical responsibilities of the General 
Manager include, but are not limited 
to: maintaining the database by keeping 
contractors and contract information 
up to date; maintaining POD and Flood 
Control GIS layers by using the data-
base to generate current KMLs for the 
website; and maintaining and updating 
the website’s board information, news, 
and water supply pages. 

THE IDEAL 
CANDIDATE
The District is seeking a visionary General 
Manager with an open management 
style who will represent the District’s 
viewpoint with local and regional partners 
and with state and federal regulatory 
agencies. A candidate who can provide 
clear direction and strategic planning for 
an organization that encourages innovation 
and ongoing business process improve-
ments will be valued.

The ideal candidate will have expertise, 
seasoned professional judgment, and 
effective communication skills. The in-
coming General Manager will have a 
collaborative style that builds relationships 
with local agencies and customers. The 
ideal candidate will have and/or learn 
about local and state politics, but will 
remain apolitical. Building trust in the 
community and with the District’s cus-
tomers will be an important part of the 
next General Manager’s job.

A successful candidate will be a skilled 
leader who is capable of completing a 
multitude of tasks while accomplishing 
the goals of the District. A candidate 
known for effective communication 
across a wide range of audiences will 
perform well in this position; it is expected 
that candidates for this position will be 

comfortable with public speaking 
and in making presentations 
to elected bodies and the 
community at large. 

The ideal candidate should 
possess knowledge of 
water rights; knowledge 
of agriculture/agricultural 
water needs and usage; 
general knowledge of surface 
and groundwater hydrology, 
including the Sustainable Ground-
water Management Act (SGMA); laws, 
regulations, and processes governing special 
districts, including knowledge of the Brown Act and California Environmental 
Quality Act (CEQA); general knowledge of land use and development issues; 
knowledge of municipal water use; contract administration; and, safety regulations 
and programs.

The ideal candidate will have extensive knowledge of and experience with California 
water rights, the State Water Resources Control Board and other state and federal 
regulations and regulators. Candidates must possess a Bachelor’s degree with a 
major in Engineering, Business Administration, Public Administration, or a closely 
related field. Five (5) years of broad and extensive work in a management or 
administrative position in a private or public agency, preferably including 
administration of a water district is highly desirable. Experience in 
the field can be substituted for education on a year by year 
basis. Background should include experience working with an 
elected Board or Commission and responsibility for formulation 
and implementation of programs, budgets, and administrative 
operations.

THE COMPENSATION
The annual salary range for this position is $105,000-$120,000. 
The actual salary will depend on the qualifications and experience 
of the individual selected. The District provides an array of benefits, 
including:

• Retirement – 
 o The District is a member of CalPERS.
 o The District will pay up to 10.5% of a CalPERS “Classic Employee’s” 

salary for retirement, with Employee paying the balance required 
to fulfill the contribution rate determined by CalPERS.

 o The retirement benefits for a “Classic” CalPERS member will 
be for 2% at 55 with the average of the last three years of 
employment with the District as the basis for determining 
the final salary, or whatever basis is required by PEPRA.

• Vacation Leave – 

 o Vacation leave will accrue at a 
rate of 10 hours per month of 
employment with the first year’s 
total being 120 hours. Each year 
thereafter, the monthly vacation 
leave shall increase by one hour 
per month in addition to the original 
10-hour per month base.

 o Vacation time can be accrued up 
to a maximum of 240 hours. 
Once the 240-hour cap is 
reached, the employee will no 
longer continue to accrue vacation 
time until they use enough of it to 
lower their accrual beneath the 
cap. The Board of Trustees may 
authorize additional accrual of va-
cation hours in situations where 
vacation time cannot be authorized 
due to work demands.

 o Vacation leave may be taken as it 
accrues. Accrued vacation time 

may be used, at a minimum, in 
blocks of four hours or 

more. The date of vaca-
tion may be selected 
by the employee, but 
shall be approved by 
the Board, who shall 
consider wishes of 

the employee and the 
needs of the District.

 o Upon termination of 
employment, the employee 

shall receive all earned vacation 
on record based on the pay level 
of the employee at the time of 
the separation of employment 
not to exceed the 240 vacation 
hour cap. Such payment shall be 
received in his/her final paycheck 
from the District.

• Holidays – The General Manager will 
receive 12 designated paid holidays 
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